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MEMORANDUM FOR THE RECORD
SUBJECT: Mission and Functions - Policy and Plans Group

v

1. 1In order to update understanding of the responsi-
bilities of the Policy and Plans Group, this memorandum
spells out the mission and functions of the Group as they
have evolved during FY 1975. 71t defines organization to
the Group as well as Tesponsibilities for the "Branches.”

Z. The mission of the Policy and Pians Group edsen-
tially involves the policy development =znd toordination,
plaaning and programming, and Freedom of Information Act

activities of the Office. To pursue this mission, thsa
Group has three branches: Policy Branch; Prograns 3ranch;
and Information Review Branch.

. 3. The Policy Branch functions includs the formularion
and cocrdination within and outside the Offina of Agency
security policy; the coordination of Qffice of Security
reviews of proposed legislation; the development d
Promulgation of Agency industriail security polic the
provision of support both administrative, "sscretarial, "
and coordinating, to the Director of Szcurity in his capaciuty
as (IA Member of the USIRB Security Committee; ACT1ng 25 ths
DCI member of the National Disclesure Pelicy Committse {NDP{L)
and coordinating NDPC matters throughout the gency.

Programs Branch is responsibpiz foy o
ce and support %o the Director of Sac
8ers, and other Office personnal assn
lementation of tManagement 3y o Iy

£ Security, The branch coo: 2t e
all level Objectives of oks
Ce progranm submissipn, - 25
and report. Thz Program =
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for the pPreparation, coordination and submission of aiy
Office level reporting requirements including the weekly -
significant activities report, the Office monthly activy-"
- ities summary, the annual I'eport, and special ad hec i
Office reporting requirements. - The branch performs all
records management functions of the Office. The branch-
is responsible for the coordination of auvtomatic data
Processing plans and Programs of the Office of Security -
including the preparation of the annual ADP call and the -
Treview of all new or changed ADP requirements. The . o
Programs Branch is the focal point in the Office for the
Incentive Awards Progranm to. include both the responsibility
for maintaining this progiam at an effective level and the
coordination of Office of Security reviews of suggestions
made in the security- field. : ' - R

5. The Information Review Branch'is‘reséonsibleqfdrA:
the implementation of the Freedom of Information,Act.gS"“
it'relates_to Office of Security records.. In addition, .-

tation of the Privacy Act of 1974 ‘as it relates to Office
of Security records. With respect to the Freedom of Infor-
mation Act, the Information Review Branch searches. fo¥ and
reviews materials associated with reéquests, handiles con-
2ressional requests for.information, pProvides support
rexated tothe FOIA appeal process and any litigatiom - -
related to FOIA-associated Office of Security materials.

. Chief, Jo!lcy‘and Plans_Greﬁp' ‘
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